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TARLAC STATE UNIVERSITY
PAYROLL SERVICES UNIT
Tarlac City

REQUEST SLIP 
	
NAME:______________________________________________________________
OFFICE/UNIT/COLLEGE : ________________________________________________
CONTACT NUMBER: ____________________________________________________
EMPLOYMENT STATUS:      PERMANENT      SUBSTITUTE       TEMPORARY 
                                                CONTRACTUAL      LECTURER/PART-TIMER        JOB ORDER

Nature of Business/Transaction

	
	Balances of Loans as of _________________________________
	
Certification for Pag Ibig:
Contribution	Loan

Certification for PhilHealth Contribution

Request for       Payslip       Statement of Income & Deduction       ITR
	
Request for deduction of loan amortization:
		GSIS Loans (Conso., Policy, OPT, Educ., Emergency)
		HDMF Loans (Calamity/Multi-Purpose)
		Starting Date: ____________________
	
Request for stoppage of loan deduction:
		GSIS Loans (Conso., Policy, OPT, Educ., Emergency)
		HDMF Loans (Calamity/Multi-Purpose)
		
Other transactions ______________________________________

Reason/Purpose:
_________________________________________________________________
__________________________________________________________________

Requested by: ____________________		Date requested: ___________________

Served by: _______________________		Date served: ______________________			
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